Lewisham Children’s Social Care Procedures Manual 


ADD A NEW CHAPTER

If you wish to add a new chapter, please complete the details below – click in the grey box and start typing – the boxes will expand as you type. 

When you have completed this form, save it and send it to sarah.sturge@lewisham.gov.uk, along with the new chapter.

	Your Name
	     

	Email address
	     

	Telephone Number
	     

	Date
	     


	Chapter Title (as you want it to be displayed on the Contents List)
	     

	Where does this chapter go on the Contents List? e.g. which part and section.
	     

	Does this chapter need to be cross-referenced to any existing chapters? If so state which ones
	     


	Does this chapter introduce any new Designated Managers or Contacts? If so, complete relevant form and provide details.
	     

	Does this change have an impact on any other chapters? If so, please give details.
	     



For completion by Sarah Sturge:
	Date authorised by SS
	     
	Date passed to Tri.X 
	     


	Please give priority level in this box – see list below
	     


	1
	Inspection Related – needs immediate inclusion

	2
	Form/Exemplar – for inclusion in next monthly update

	3
	Next scheduled Maintenance Update


For completion by Tri.X
	Received on
	     
	Issue Number
	     

	Due for inclusion
	     
	Included/closed
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