Lewisham Children’s Social Care Procedures Manual 


REQUEST FOR ‘OTHER’ CHANGE

If you wish to make a change to the manual which is not covered by the list of options, please complete the form below. Click in the grey box and start typing – the boxes will expand as you type.

When you have completed this form, save it, and send it to sarah.sturge@lewisham.gov.uk 

We will contact you for further clarification, if required.

	Your Name
	     

	Email address
	     

	Telephone Number
	     

	Date
	     


	Relevant Chapter Number and title (if applicable)
	     

	Description of change required


	     

	Are you sending any documents? If so please summarise what we will receive.
	     



For completion by Sarah Sturge:
	Date authorised by SS
	     
	Date passed to Tri.X 
	     


	Please give priority level in this box – see list below
	     


	1
	Inspection Related – needs immediate inclusion

	2
	Form/Exemplar – for inclusion in next monthly update

	3
	Next scheduled Maintenance Update


For completion by Tri.X
	Received on
	     
	Issue Number
	     

	Due for inclusion
	     
	Included/closed
	     


S:\Customer Procedures\Lewisham\Change Request Forms\Lewisham delete chapter.doc

